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PLAYER REGISTRATION
[Step by Step Guide]
Player Registration Officer:
Judi Kennedy

Address:
Munster Rugby, 1st Floor Callan Centre, Holland Rd., National Technological Park, Limerick.

Tel:



00353-61-335644
Fax:



00353-61-371117
Email:



judikennedy@munsterrugby.ie
Website:


www.munsterrugby.ie
· Each Club must nominate at least 1 Registrar to take control of input of player data into Player Registration System.  Some larger Clubs may need 3 registrars to cater for their mini, youth and adult sections.

· A Club Administrator Form must be completed and authorized by a Club Officer and returned to the Branch Registrar, Limerick Office, for processing.

· Each Club must ensure that all forms are filed in a secure fashion to comply with the Data Protection Act.

Only the Munster Branch Office can register a Non Irish Player.

OVERSEAS PLAYERS & RETURNING IRISH PLAYERS

OVERSEAS

A) The club must first receive a clearance letter from the IRFU for an overseas player to play in Ireland.   

B) The Application to Play/Coach in Ireland form and a Visiting Player Profile (VPP) form must be completed (forms may be downloaded on the Munster Rugby website).  Player must go to the Munster Branch Office with a representative of the Club and present the three completed forms, their passport and any relevant work visa where copies will be taken.

C) Once the Player has been cleared by the Domestic Game Committee the Club will be advised by email.  Please note the player is not permitted to play until this clearance is received.

D) Clubs can not register any non Irish players on the IRFU player registration system.

RETURNING IRISH PLAYER
A) The club must first receive a clearance letter from the IRFU for a returning Irish player to play in Ireland.

B) A Visiting Player Profile (VPP) form must be completed (form may be downloaded on the Munster Rugby website).  Player must go to the Munster Branch Office and present the two completed forms and their passport / driver’s licence. 

C) Once the Player has been cleared by the Domestic Game Committee the Club will be advised by email.  Please note the player is not permitted to play until this clearance is received.

D) Once a player is cleared to play outside Ireland they must be cleared on

      return to Ireland.
TRANSFERS
ADULT
1. The player’s new club must fill out the player transfer form.  The player transferring must sign the form and their old club must complete the required section of the form.

2. If the old club/player does not provide the player’s registration number the new club should email the Limerick Branch Office & same will be provided.

3. The new club can then input the player transfer on to the player registration system once the registration number has been received.

[Transfer – Request Transfer]

4. Should the new club/player encounter any problems with release (transfer form) being signed by old club their club delegate should raise the issue at their next regional meeting.

5. The completed transfer form must be sent to the Munster Branch Office for ratification.

6. The onus is on the new club to ensure follow through with the player transfer.   If completed paperwork is not received at the Munster Branch office within 6 weeks the transfer will be rejected.

7. The player transfer will be accepted by the Munster Branch on receipt of the completed transfer form providing it has been put up on the registration system. 

8. Once the player transfer has been accepted, a copy of the form is submitted to Gordon Black, IRFU and the Honorary Secretary of the new club.  An email is then forward to the Honorary Secretary of the player’s old club confirming the transfer.

UNDERAGE
1. Underage transfers are dealt with at regional youth level
2. Underage transfers must not be put on the player registration system
3. Once an underage transfer is cleared at regional level the Honorary Secretary or verification officer must advise the Limerick Branch Office for processing.
4. Clubs are advised at regional level when the transfer is completed

TRANSFER DEADLINE
Underage: 
September 30th                  

Junior: 
1 week prior to commencement of completion

Adult:  
AIL must be completed by 1st of October

All others 15th January 
YOUTH REGISTRATION

1. Once the Club inputs details of a player they must ensure that Data Protection section on page 2 is signed by Parent/Guardian.

2. A player ID number is provided but the player is shown as awaiting Registration (until such a time that Date of Birth verification is processed).

3. All youth/mini players must have Date of Birth verified

4. The following verification process applies:  12-18 age group


· copy of birth certificate or passport

· Two photos (if club have not uploaded to file)


· administration fee of €4 for ID card issue

· all the above to be sent to the Regional Verification Officer

5. Mini’s (U12) must have DOB verified by providing a copy of the birth certificate or passport and sent to the Regional Verification Officer.

6. Verification Officer certifies DOB and relevant data is then sent to the Limerick Branch Office where cards are printed and returned to Clubs with all documentation.

7. Clubs must retain documentation in a secure place that will comply with the Data Protection Act.

8. Please note a player can only play one year above his age group.
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